3ATBEPJIKEHO

Pimennss BUuKkoHaB40ro KOMiTeTy
Deoa0CiiBCHKOI CiJILCHKOI paau
BiA 21 nunHs 2025 poxky Ne 1

THO®OPMAIINHA KAPTKA AJIMIHICTPATUBHOI TOCJIYT'A

05-00108

Jlep:kaBHA peccTpalis 3MiH 10 BizoMocTeld Ipo iz HIHY 0cO0V-IianpueMus, 1o

MicTAThCS B €1MHOMY J1ep:KaBHOMY Pe€CTPi WPUIAMYHHUX 0Ci0, Pi3MuHNX 0Ci0 —

MiANPUEMIB Ta rPOMAJACLKUX (hopMyBaHL

(mazBa agminicTpaTuBHOI MOCTyTH)

IlenTp HAZAHHA aAMIHICTPATHBHHUX HOCaAVI Peoa0ciiBCLKO] CiJILCLKOI

(naliMeHyBaHHS CHTPY HalaHHS aIMiHICTPaTHBHHX HOCIYT)

Indopmaniss npo HeHTP HAZAHHSA AAMIHICTPATUBHUX MOCTYT

Konrakru:

Micue3HaxoaKeHH:

- ynpasmiaas « {THATI»
BukoHaBuoro Komitery
®Deoa0cCiiBChbKOI ClIbCHKOT
paau

- BPM aaminictpatopa HTHAIL
¢. XomociBka

- BPM anminictparopa HIHAII
c. IBankoBHui

- BPM anminictparopa LHIHAII
c. I'Bo3niB

- BPM anminictparopa LHIHAII
c. JlicHuku

- BPM anminictparopa HIHAII
c. PocnaBuui

Indopmanisa moxo pexxumy
podoru IIHAII:
ynpasninas « THATD»
BukonaB4yoro xomiteTy

BPM anminictparopis

Ten. (063)785-33-21
e-mail: cnap@feodosiivska-gromada.gov.ua
Odiuiiinmii caiit: https://cnapfeodos.gov.ua/

08171, KuiBcbka 001acThb., ¢ XO0TiB, 1. [lammposa, 2

08173, KuiBcrka 00611., O0yXiBCbKHIA paiioH,

c. XogociBka, Byin. [lanaca Mupnoro, 2
08632, KuiBcrka 0011., O0yxXiBCbKHIl pailoH,
c. IBankoBuui, Byn. CobopHa, 88

08634, KuiBcrka 0011., O0yXiBCbKHIl p-H,

c. I'Bo3nis, Byn. KoBnipa, Oyx. 3

08172, KuiBcrka 0011., O0yXiBCbKHIl pailoH,

c. Jlicauku, npos. UlkineHuit, 22

08681, KuiBcrka 0011., O0yxXiBChbKHIl pailoH,

c. PocnaBuui, Bysn. Cniaco-IIpeobpakencoka, 3

[Toneninok, BIBTOPOK, cepena, YeTBep, M’ ATHULIA:
08.30 - 17.00

[Toneninok, BIBTOPOK, cepesa, YeTBep, M’ STHULIS:
08.30 —17.00

Cyb6ota, Heqias — BUX1IHI JHI

HopMmaTuBHi aKTH, AKMMH pPerJIaMeHTYE€ThCSl HAJAaHHS aAMiHICTPAaTHBHOI OCIYIH

3akoHM YKpaiHu

3akoH Ykpainu «[Ipo nepxaBHy peecTpariito OpUanIHUX
0ci0, pi3uuHUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX
(dbopMyBaHb»

Axtu Kabinery Minictpi
VYkpainu

[Tocranosa Kabinery MinictpiB Bix 8 Bepechs 2016 p. Ne 593
«Jlesxi muTaHHs HATaHHS B1IOMOCTEH 3 €TMHOTO JeP>KaBHOTO
peecTpy OpHINYHUX OCi0, Pi3UYHUX OCIO - MIANPUEMIIIB Ta
TPOMAJICEKUX (POPMYBaHbB.



mailto:cnap@feodosiivska-gromada.gov.ua

ITocranosa KaGinery MinictpiB Big 27 6epe3ns 2019 p. Ne 367
«JlesK1 muTaHHs IeperyJsiii rocmoIapchbKoi JisSIbHOCTI

AKTH IIGHTPaJIBbHUX OpraHiB
BUKOHABYOI BIIaIH

Haka3z MinictepctBa roctunii Ykpainu Bim 18.11.2016 Ne
3268/5 «IIpo 3aTBepmkeHHs GopM 3aiB y cdepi Aep:KaBHOL
peecTpalii FpUANIHHUX 0¢i0, PI3UIHHUX 0Ci0 — MIAIPUEMITIB Ta
rpoMajicbKuX (OPMyBaHbY, 3apeecTpoBaHui y MiHICTEpCTBI
toctunii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3z MinicrepctBa roctuiiii Ykpaiau Bim 09.02.2016 Ne
359/5 «IIpo 3arBepmxkenns [lopsaxky nep:kaBHOI peecTparii
IOpUIMYHUX  0Ci0, GI3MYHMX O0cCi0 — MIANPHEMIIB Ta
IpOMaJICHKUX (pOpMyBaHb, 110 HE MAIOTh CTATYCY IOPHIUIHOL
0co0mn», 3apeecTpoBaHuii y MiHICTepCTBI IOCTHIIT YKpaiHH
09.02.2016 3a Ne 200/28330;

Haka3z MinicrepctBa roctuiiii Ykpaiau Bim 23.03.2016 Ne
784/5 «Ilpo 3arBepmxenHs llopsnky QyHKIIOHYBaHHS
MOpTaly eJIeKTPOHHUX CEePBICIB IOPUAUYHUX OCI0, (i3MUHUX
0ci0 — MiIOPUEMINB Ta TPOMAACHKUX (OPMYBaHb, IO HE
MalTh CTaTyCy IOPHIUYHOI OCOOM», 3apeeECTPOBAHUM Yy
Minicrepctsi toctutii Ykpainu 23.03.2016 3a Ne 427/28557

AKTH OpraHiB MiCIICBOTO
CaMOBpSITyBaHHS

YMoBM OTPUMaHHS aAMiHICTPATHBHOI OCJIYTH

[lincTaBa 11t OTpUMaHHSA
a/IMIHICTPAaTHUBHOI TIOCITYTH

3BepHEHHS 3asBHHKA, IKHM MOXE OyTH:
¢iznyna ocoba — mianmpueMenps abo YIMOBHOBAXEHOI HEIO
oco0Ou;

[Tepenik TOKYMEHTIB,
HEOOXIJTHUX JUIsl OTPUMAaHHS
aJIMIHICTPAaTUBHOI MOCIYTH

3asiBa Mpo JepKaBHY PEECTpAIlii0 3MIH JI0 BIJOMOCTEH MpPO
¢i3uyHy 0co0y — MIJNpPUEMIS, IO MICTAThCS B €IUHOMY
JIEPKaBHOMY PEECTpl IOPUAMYHUX 0Ci0, (I3MUHUX OCid —
HiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;

JOKYMEHT TIpO CIIaTy aJAMIHICTPaTUBHOTO 300py — y BUNAJKY
JepKaBHOI peecTpariii 3MiH BIJOMOCTEH Mpo Mpi3BUIIE, iM’H,
nmo OaThkoOBI ab0 Micle3HAXOKeHHsT (Pi3uyHOI OcoOu —
M ITPUEMIIS;

KOITisl TIOBIJIKK TIPO 3MIHY PEECTPALITHOTO HOMEpa 00JIIKOBOT
KapTKH — y pa3l BHECEHHA 3MiH, MOB'S3aHUX 13 3MIHOIO
peecTpamiiiHoro HoMmepa OOJIKOBOI KapTKW  IUIaTHHUKA
IMOIaTKiB;

KOIlis MepHIoi CTOPIHKU MacropTa Ta CTOPIHKU 3 BIIMITKOIO
PO HAasBHICTh IpaBa 3AIHCHIOBATH OyIb-fKi IUIaTeXi 3a
Cepier0 Ta HOMEpPOM TacmopTa — y pa3l BHECEHHS 3MiH,
MOB'sI3aHUX 13 3MIHOIO cepii Ta HOMepa macmopTa, — JUIs
¢13uuHuX 0cib, sKI 4Yepe3 CBOi pENiriiiHl MepeKOHaHHS
BIIMOBMJIMCS BiJ TNPUHHATTS peecTpauiiHoOro HoMepa
0O0JIIKOBOI KapTKH IJIaTHUKA MOJATKIB, MOBIAOMUIIU MPO 1€
BIJIMOBIHUM KOHTPOJIOIOYUN OpraH 1 MawTh BIAMITKY B
MacnopTi Mpo MpaBO 3MIMCHIOBAaTH IUIATEXl 3a Cepiero Ta
HOMEpPOM IacropTa.

SIKI10 JOKYMEHTH NOJA0ThCs OCOOKMCTO, 3asiBHUK MpPEA'sIBIIsie
CBIll macmopT TrpoMajsHMHA YKpaiHM, ab0 THMYacoBe
MOCBITYEHHSI TpOMaJasHWHA YKpainu, abo mMacrmopTHUI
JOKYMEHT iHO3eMIls, abo TmocBimueHHs ocobu  Oe3




rpoOMajJsiHCTBA, a00 TMOCBIIKY Ha MOCTiiiHE a0 TUMYacoBe
IIPOKUBAHHS.

VY pasi nogaHHs TOKYMEHTIB, KpiM BHIIAJKy, KOJIU B1JIOMOCTI
PO TOBHOBAKEHHS LbOTO MpEICTaBHUKA MICTATHCS B
€aHOMY JIep)KaBHOMY PEECTpi IOPHUIANYHUX 0Ci0, (Pi3UUHUX
oci0 — TMANPUEMINIB Ta TPOMAACBKUX  (OPMYBaHb,
MPEJCTAaBHUKOM JI0/IaTKOBO MOJIAETHCS PUMIPHUK OpHUTIHATY
(HOTapiaabHO 3acBigYEeHA KOIIisl) JOKYMEHTa, IO 3acBiIdye
J0r0 ITOBHOBAKEHHS

Crnoci0 mogaHHs TOKYMEHTIB,
HEOOX1THUX NIl OTPUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

Y mnanepoBiii ¢GopMi JOKYMEHTH IOJAIOTHCS 3aABHUKOM
0co0ucTO 200 MOIITOBUM BiATIPABICHHSIM.

[TnatHicTh (6€30IIATHICTH)
HaJaHHS aMiHICTPATUBHOI
MOCITyTH

3a mpoBeACHHS JEPKaBHOI peecTparlii 3MiH JI0 BiJOMOCTEH
Mpo Tpi3BHINE, iM's, MO OaTbKOBI ab0 MIiCIE3HAXOKCHHS
¢biznynOT

0CcO0M — MIANPUEMIIS CIUIAYYETHCS aIMIHICTPATUBHHIMA 301p Y
po3mipi 0,1 mpOKUTKOBOTO MiHIMYMY JUIS TIpaIrie31aTHUX Ocio.
3a gepxkaBHY peecTpalliio Ha MiJCTaBl IOKyMEHTIB, [TOJIaHUX B
SJIICKTPOHHIN ¢opMmi, — 75 BIACOTKIB aJMiHICTPATUBHOTO
300py.

JlepxaBHa peecTparis 3MiH J0 BIJIOMOCTEH y CKOpOYCHI
CTPOKH MPOBOIUTHCS BUKIIIOUHO 32 Oa)KaHHIM 3asBHUKA Y pasi
BHECEHHS HHM JIOJIATKOBO JO aJMIHICTPaTUBHOTO 300py
BUIMOBIAHOT IJIATH:

y MOABIHHOMY poO3Mipi aJMIHICTpaTUBHOIO 300py — 3a
MIPOBEJICHHS JEp>KaBHOI peecTpaiii 3MiH 10 BIJOMOCTEH
IPOTSATOM MISCTH TOJUH ITiCIIST HAJXOKEHHS JIOKYMCHTIB;

y I’STUKPaTHOMY pO3Mipi agMiHICTpaTUBHOro 300py — 3a
MPOBEACHHS JIepKaBHOT peecTpanii 3MIH J0 BIJOMOCTEH
IPOTATOM JIBOX TOJMH MicCTs HAAXOKEHHS IOKYMEHTIB.
AMiHICTpaTUBHHM 301p Ta muiata 3a Jep>KaBHY PEECTpaIlito
3MIH JI0 BiIOMOCTEH Yy CKOPOYEHI CTPOKH CIPABISETHCA Y
BIJIMOBIAHOMY PO3MIpl BiJ HPOXHUTKOBOIO MIHIMYMY JUISI
mpare3gaTHux ocid, BCTaHOBIEHOMY 3akoHOM Ha 01 ciuHs
KaJICHIapHOTO POKY, B SKOMY TIOJAIOThCSA  BIAMOBIIHI
JOKYMEHTH JUId TPOBEJEHHS peecTpamiiiHoi fii, Ta
OKPYTIIOETHCA 10 HaOmuxunx 10 rpuBeHs.
AnMiHICTpaTUBHUM 30ip HE CHpaBISIEThCS 3a JEpPiKaBHY
peecTpario 3MiH 10 BioMOCTeW mpo ¢i3UYHy 0C0o0y -
MiIIPUEMIIS, TIOB’ SI3aHUX 3 TPUBEJEHHSIM 1X y BiJIMOBIIHICTD
13 3aKOHaMH YKpaiHHu Y CTPOK, BUBHAYEHHUI IUMU 3aKOHaMU
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Crtpok HaaHHA
aJMIHICTPATUBHOI MOCIYTH

JlepxaBHa peecTparlisi MPOBOAUTHCS 3a BIACYTHOCTI MiJCTaB
JUIS  3YNUHEHHS PO3MISy JOKYMEHTIB Ta BIMOBH Y
JepKaBHIM  peecTpauii  mpoTsaroM 24  TOAMH  MICHA
HaJIXO/KEHHS JJOKYMEHTIB, KPIM BUX1THUX Ta CBATKOBUX JIHIB.
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[Tepemik miacTaB Jyisl BIIMOBH

JIOKyMEHTH TIOAaHO 0CO0OI0, sIKa HEe Ma€ Ha I1e TTIOBHOBAXKCHb;
y €IUHOMY JIepKaBHOMY PEECTpi FOPUANYHHX OCi0, Pi3UIHUX
0ci0 — MiANPHUEMIIB Ta TPOMAACHKUX (POPMYBaHb MICTSIThCS
BiJJOMOCTI ITPO CYA0BE PillIEHHS 111010 3a00POHU y IPOBEICHHI
peecTpariitnoi mii;




JOKYMEHTH TOAaHI /0 HEHAJeKHOTo CyO’e€KTa JIep>KaBHOI
peecTparii;

HE YCYHYTO MiJCTaBH JUIs 3yMHUHEHHS PO3IIISAAY JOKYMEHTIB
MPOTSTOM BCTAHOBJICHOTO CTPOKY;

MOJIaH1 IOKYMEHTH CyTiepedaTb BUMOTaM 3aKOHIB YKpaiHu;
HEBIIMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Yy 3asiBl PO
Jep)KaBHY  PEECTpaIlilo, BIOMOCTSM, 3a3HAUYEHUM Yy
JNOKYMEHTaX, TIOJaHUX IS Jep)KaBHOI peecTparii, abo
BIJOMOCTSIM, IO MICTATHCS B €IMHOMY JIepKaBHOMY peeCTpi
IOpUIMYHUX  0Ci0, GI3MYHMX O0cCci0 — MIANPHEMIIB Ta
rpoMajcbkux (OpMyBaHb YM IHIIKUX iH(GOPMALIHHUX
cUCTeMaX, BHKOPHCTAaHHS SIKUX TIependadyeHo 3aKOHOM
Vkpainu «IIpo nepxaBHy peecTpamilo IOPHIMYHUX OCi0,
Gb13MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (DOPMYBaHbY;
HEBIJIMOBIAHICTh BIJOMOCTEH, 3a3HAYCHUX y JOKYMEHTaXx,
MOJAHUX I JEpP)KaBHOI peecTpailii, BIiJOMOCTSM, IO
MICTSTBCA B €IMHOMY JIep)KaBHOMY PEECTP1 FOPUIANIHUX 0Ci0,
(b13M4HUX 0c10 — MiAMPHUEMIIIB Ta TPOMAICHKUX (POPMYBaHb UK
iHImMX iHpOpMAaNmiHUX CHCTEMaxX, BHUKOPHUCTaHHS SKHX
nependadeno 3akoHoMm Ykpainu «IIpo nep:kaBHy peecTpallito
IOPUINYHUX 0Ci0, (i3WYHMX 0ci0 — MigNpUEMIIB Ta
TPOMaJICHKUX (hOPMYBAHB)
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Pesynbprar Hamanus
aJMIHICTPATUBHOI MOCIYTH

BHeceHHs BIAMOBITHOTO 3amucy a0 C€IWHOTO ACPKABHOTO
peeCTpy IOPUIUUYHUX 0Ci0, Pi3UYHUX 0CiO — MIAMPUEMIIB Ta
rpoMa/icbkuX (hOpMyBaHb;

BUIHUCKA 3 €IMHOTIO JIep>KaBHOTO PEECTPY IOPUANYHMX 0Ci0,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHb;
MOBIIOMJIEHHST TIPO BIAMOBY Yy JAEp)KaBHIA peecTparii i3
3a3HAUYEHHSAM BUKIIIOUHOTO MEPEINIKY MiJCTaB AJs BIAMOBU
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MoxuBi cioco0u OTpUMaHHS
BIJNOBIAL (pe3yIbTaTy)

PesynbraT HajgaHHA aJMIHICTPaTUBHOI MOCIyru y cdepi
Jep’kaBHOI peecTparii (y TOMY YHCII BUIHUCKAa 3 €IUHOTO
JIEPKABHOTO PEECTPY IOPUAMYHUX 0Ci0, (i3MuHUX 0CiO —
MIJIPUEMIIIB Ta TPOMAJCBKUX (POpPMyBaHb) B EJIEKTPOHHIM
(dopMi ONPUITIOAHIOIOTHCS Ha MOPTaJli €IEKTPOHHUX CEepBICIB
Ta JOCTYIIHI JUId iX MOUIYKY 3a KOJAOM JOCTYIIY.

3a OaxaHHSAM 3asBHUKA 3 €JMHOIO JEPKABHOTO PEECTPY
IOpUIMYHUX 0Cl0, (¢i3uuHuX o0ci0 — MIANPUEMINB Ta
IpPOMAaJICbKUX (OpPMYBaHb HAJAEThCS BHUIMCKA Y MANepOBiii
dbopmi 3 MPOCTABICHHSAM MIAMUCY Ta TMEYATKH JCP’KABHOTO
peecTparopa Ta ne4aTku, BA3HaUeHOo1 3akoHoM Ykpainu «IIpo
HoTapiaT» (y BHUIAJIKY, SKIIO JIEP>KaBHUM pPEECTPATOPOM €
HOTapiyc) — y pasi ojiaHHs 3asBU PO JIEPKABHY PEECTPaliio
y maneposBiii popmi.

V pasi BiIMOBH y JiepaBHiil peecTpallii JOKyMEHTH, MOJaHi
JUTsL  ICp)KaBHOI  peecTparlii, MOBEPTAIOThCSA (BUIAIOTHCH,
HA/ICWIAIOTBCS TOIITOBUM BiANpPABICHHAM) 3asBHUKY He
MI3HIIIE HACTYMHOTO POOOYOro JTHS 3 THS HAJIXOJDKEHHS Bif
3asBHUKA 3asBU TPO 1X MOBEPHEHHS

3asBa hopma 1




